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Applecroft School

Nurturing Potential, Inspiring Minds, Changing Lives

	Request For Absence 

	As a parent or carer, you should fill in this form if you want to take your child out of school during term time.

After completing the form, please return it to the Headteacher no less than three weeks before the date when you want the period of absence to start.

Under current government legislation, the school is unable to allow absence in term time for the purpose of a holiday under any circumstances. The regulations do allow the school to continue to authorise absence in “exceptional circumstances” of which are listed in our Request for Absence Information for Parents letter. 



	

	I request that (name of child):……………………………………………………   Class:…………..  be granted leave of absence from (date)………………………………………to (date) ……………………………………………  time …………………………………………………….
(please provide dates and times if applicable)
Please tick the reason why you are requesting absence during term time.

· Emergency/planned medical appointment 
· a copy of the appointment letter has been provided
· Hospital scheduled appointment/treatment 
· a copy of the hospital appointment letter has been provided
· Day/s for specific religious observance

· Family bereavement or close friend bereavement

· Other compassionate grounds

· The day of a family wedding/civil partnership 

· Family crisis

· Examinations off site

· Educational Opportunity – Sport & Performance

· Attendance at an event at the request of a public organisation

· Visit to a new school

· Family re-location visit
· Other ............................................................................................................................
Signed……………………………………………...………………… (Parent/Carer)   Dated ..……………………
(PRINT NAME)…………………………………………………


	For School Use.

	Headteacher ………………………..……  Authorised/Unauthorised

· Schoolcomms  (date sent) ……………
· Teacher (date sent) …………………...

· Sims

· Diary


